BO GIAO DUC VA BPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM KY THUAT Doc 1ap — Tw do — Hanh phic

TP. HO CHi MINH

__ QUY TRINH MOI GIANG
VA QUAN LY GIANG VIEN THINH GIANG
(Danh cho hé dao tao vira lam vira hoc)

I. Muc dich

Phuc vu cho nhu cau giang day doéi voi cac mon hoc ma B6 mén, Khoa va Nha
truong thiéu nguoi day hodc cdc mén hoc chua co giang vién co hiiu dam
nhiém.

Pa dang ho4 ddi ngi, gop phan trao ddi, hoc hoi kién thic va kinh nghiém giita
giang vién cua truong voi giang vién thinh giang.

Pam bao doi ngii giang vién thinh giang c6 chat lugng.

Yéu ciu:

Dam bao yéu ciu vé chit luong chuyén moén, vé chip hanh quy ché, quy dinh
giang day cua nha truong.

Dap tng yéu cau vé trinh dd phuc vu ndi dung mén hoc.

Thuc hién theo ding quy trinh moi giang va cac yéu cau vé quan ly doi voi
cdng tac moi giang vién thinh giang.

Thuc hién déanh gia khach quan, cong khai dé moi duoc nhiing giang vién co
kinh nghiém, uy tin nhim néng cao chat luong giang

I1. NOI DUNG QUY TRINH

1. Luwu trinh

Budc

Trinh ty thuc hién Trach nhiém

Phong Pao tao khong chinh

Lép ké hoach moi gidng quy (DTKCQ): Truong

Khoa; Co so lién két dao tao

(CSLKDT)
v
' Trao ddi véi giang vién thinh giang ‘I Truong Khoa/CSLKDT
Truong Khoa/CSLKDT

Lap danh sach dé nghi ky

Hop dong moi giang
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Kiém tra ho so

4 . , 2 . A oo
Gidng vién thinh giang, cAp ma s6 E;‘ﬁ“gh‘?h}? sz?g OHCé')UC
thinh giang (Lan dau), nhap dit liéu REHIA
vao hé théng quan ly
5 || Xép thdi khoa bidu | Trudmg phong PTKCQ
e Trudng phong TC-HC;
6 Lap va Ky hop dong moi giang Trudng phong BPTKCQ:
Truéng Khoa/ Trung tam
l CSLKDPT; Giang vién.
7 - Truong phong DPTKCQ:;
" Thuyc hién hgp dong \ Truong Bo mon; Trudng
khoa/ Trung tdm; CSLKDT:
Phong Thanh tra gido duc.
8 Tinh va kiém tra khéi luong thuc day Trudng phong PTKCQ
Nghiém thu thanh ly Hop dong Trudng phong BTRCQ:
Truong Khoa/ Trung tam
CSLKDT;
Giang vién.
Y
10 ,—-———————J Trudng phong Ké hoach tai
Quyét toan hop dong chinh (KHTC); Truéng
i phong BPTKCQ; CSLK;
Giang vién.
2. M ta chi tiét
Bude Trinh tu thyc hién Thoi gian Trach nhiém
1 Lép ké hoach moi gidng: Phong Pao tao
Lap ké hoach giang day du kién va xéac khong chinh quy
dinh cac hoc phan do giang vién cua (DTKCQ)

don vi lién két dao tao phu tréach.
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Khoa va CSLKDT nhin Ké hoach
giang day du kién (phan minh phu
trach) tir Phong DPTKCQ.
B9 mon:
- Xéc dinh mén hoc can moi giang ‘ Trudng Khoa;
- Xac dinh giang vién thinh giang can CSLKDT.
moi
- Xéc dinh céc yéu cau dbi véi giang
vién thinh giang:

+ Trinh d§ chuyén mdn

+ Chirc danh

+ Tham nién

+ Cac yéu ciu dic thu khac
- Tim ngudn gidng vién thinh giang

2 | Trao doi véi giang vién thinh giing: Trude khi bit | Truéng Khoa;
- Chuyén dé& cuong chi tiét mon hoc | dauhocky | CSLKDT.
cho giang vién thinh giang; Cac quy
ché va quy dinh cho Giang vién thinh
giang.

- Giao, nhan hd so moi giang:

+ Lan moi giang dau tién:

- 01 ban Ly lich khoa hoc (BM2)

- Ban sao c6 cong ching Quyét
dinh bd nhiém, bing cip, ching
chi Nghi€p vu su pham

- Phiéu thong tin c4 nhin cula
Giang vién thinh giang (BM4)

- lanh2x3

+ Tir lan moi giang thir 2 tré di:

- Phiéu diéu chinh thong tin ca
n‘hén‘(néu can diéu chinh so voi
lan dau) (BM4).

- Ban sao c6 cong ching Quyet
dinh bé nhiém, bing cip (néu cin
diéu chinh chire danh, hoc Vi S0
véi lan dau).

3 | Lap danh siach dé nghi ky hop dong | Trudc khi bt | Truong Khoa;
moi gidng: dau hoc ky | CSLKDT.

- Goi danh sach phan cong moi giang
thinh giang (BM3a); g&i email va vin
ban c6 chit ky cho phong PTKCQ va
TCHC,
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- Kiém tra hd so cua timg Giang vién
thinh giang va gai vé Phong TCHC
(BM2; BM4; Ban sao c6 cong chung
Quyét dinh bd nhiém, bang cap.
chung chi Nghiép vu su pham)

- Téng hop théng tin giang vién thlnh

giang lan ddu theo BM3b gdi vé
phong TCHC.

Kiém tra hd so' Gidng vién thinh | Trudc khi bat | Truong phong TC-
giang, cAp ma sb thinh giing (Lan dau hoc ky | HC
diu), nhip dir liéu vao hé thong
quan ly.

Xép thoi khéa biéu: Trong vong | Phong DPTKCQ
- Téng hop téng hop danh sach Gidng 04 tuan dau
vién thinh giang, xéc dinh khdi lugng hoc ky
giang day (BMSa; BMSb), gui ve
phong TCHC ban mém qua email va
vén ban c6 chir ky.
Lap va ky hop dong moi gidng: Trong thoi | Trudng phong TC-
- Lap Hop dong (BM1) | gian O% tuﬁfl HC
- Trinh BGH céc trudng hop dac biet / | KM ?21“ Qi
— Goi mail file hop dong cho phong '
DTKCQ
- Goi ban mém qua email dén ting Truong Phong DT
Giang vién - Giang vién kiém tra néu KCQ/ Khoa/
dung in ra ky — Néu c6 sai sét trao doi CSLKDT, Giang
ngay qua mail. vién
- Truong phong TCHC ky hop dong Trong thoi | Truong phong TC-
va giri tra hop dong da ky vé Phong | gian 02 tuan | HC
PTKCQ sau khi phén

hop dong

Thue hién hop dong: Trudng Phong
* Phong Pao tao KCQ BTKCQ
- Lap thoi khoa biéu giri vé Khoa
* B6 moén Truong Bo
- Gui thoi khoa biéu cho giang vién mon/CSLKDT:
thinh giang (trudc mot tuan) Trudng Phong

- Du gid (it nhat 1 lan déi véi giang
vién thinh giang lan dau)

- Kiém soat, danh gia va béo céo
Trudng khoa cac ndi dung:

Thanh tra gido duc.
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+ Thuc hién dé cuong chi tiét
+ Lich trinh giang day
+ Quy ché giang day
- Nhic nhd giang vién (néu co)
- Nhén dé thi va dap an, bai cham thi

* Ban chu nhiém Khoa Cubi hoc ky | Truong khoa/Trung
+ Ly y kién sinh vién tam
+ DPéanh gia va nhan xét

+ Hop mit 114n / hoc ky

8 | Tinh va kiém tra khéi lwong thue Trudéng Phong
day: DBTKCQ
-Tinh toan khdi lugng gio giang va
tién chi tra gii cho Khoa, Phong
TCHC, phong KHTC.

Giri ban mém qua email va van ban c6
chit ky (BM6a; BM6b) vé phong

TCHC.

- Céc Trudng don vi c6 y kien phan Trudng Khoa/Trung
hoi lai cho phong DPTKCQ vé bang tam; CSLKDT:
thanh  toan ti€n giang  day: Trudng phong TC-
Khoa/CSLKDT (khoi lugng, mure chi HC.

tra), Phong TCHC (hoc vi, chirc danh,
danh sach giang vién ky hop dong).
Déi véi su thay doi hoc vi, chitc danh
da duwoc xdc dinh vao dau hoc ky (khi
ky hop dong), néu trong ky co su thay
doi thi tinh vao hoc ky tiép theo.

9 | Nghiém thu thanh ly Hop dong: Trong thoi | Trudng phong TC-

- Lap Bién ban nghiém thu va thanh ly | gian 02 tuan | HC
Hop ddng (BM6c) sau khi nhan
- Goi ban mém qua mail dén phong aitlicy
BTKCQ
- Goi ban mém qua email dén timg Trudng Phong BT
Giang vién. Giang vién kiém tra néu KCQ/ Khoa/
dung in ra ky, néu c6 sai sot trao dbi CSLKDT;
ngay qua mail. Giang vién.
- Truéng phong TCHC ky Nghiém Trong thoi | Trudng phong TC-
thu va Thanh ly hop dong gian 02 tuan | HC

sau khi nhan

thanh ly da

ky
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10 | Quyét tosn hop dong: Trudng phong
Phong Ké hoach - Tai chinh KHTC; Phong
DTKCQ; CSLKDT:;

- Thanh toén tién gio giang Gii 3
1ang vién.

- Chi tién thuong 18, tét (néu co).

IIL Biéu miu

1. Hop déng giang day (BM1)

2. Ly lich khoa hoc (BM2)

3. Danh sach can b thinh giang (BM3a)

4. Bang tong hop thong tin giang vién thinh giang (BM3b)

5. Phiéu théng tin Giang vién Thinh Giang (BM4)

6. Danh sach dé nghi ky hop dong thinh gidng tai co s¢ chinh (BM5a)

7. Danh sach d& nghi ky hop dong thinh giang tai co s& lién két (BMSb)

8. Xac nhan khdi luong dao tao ky thanh ly hop dong thinh giang tai co s¢ chinh
(BM6a)

9. Xac nhan khdi lugng dao tao ky thanh ly hop dong thinh giang tai co s lién két
(BM6b)

10. Bién ban nghiém thu va thanh ly hop dong giang day (BM6c)

Ngwoi soan thio Ngudi xét xem Nguoi phe duyétm
” W W
Vo Hoang Thiy Tién TS. Trwong Vinh An PGS. TS. P6 Vin Diing
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM KY THUAT Poc lap — Tw do — Hanh phic

THANH PHO HO CHI MINH
Sé: /HD-DHSPKT

HQP PONG GIANG DAY

Can ctr B6 ludt Dan sy nude Cong hoa Xa hoi Chu nghia Viét Nam;

Can cir Thong tu s6 44/2011/TT-BGDDT ngay 10/10/2011 ctia B trudng Bo Gido

duc va Pao tao quy dinh vé ché do thinh giang trong cac co s& gido duc,

Hom nay, ngay .... thang .... ndm ...., tai truong Pai hoc Su pham Ky thuat TP. Ho

Chi Minh, chiing t6i gdm:

Bén A: Trudng Pai hoc Sw pham K§ thuit Thanh phé Hé Chi Minh
DPai dién: , Chire vu:

Dién thoai :

S4 tai khoan:

M3 sb thué:

(Theo gidy Uy quyén s6 .../GUQ-PHSPKT-TCHC ngdy ......... cua Hiéu truong
Truong Pai Hoc Su pham K§ thuat TP. H6 Chi Minh).

Bén B:

Ong (ba)

Sinh ngay

S6 CMND/ CCCD : ,ngay cip  , noi cap
Hoc vi

Chtrc danh

Dia chi lién hé

bién thoai

Email

Ma s6 thué

S6 tai khoan : , tai ngan hang

Pon vi co so lién két:

Cung ky két hop dong giang day v6i nhirng diéu khodn sau diy:
Piéu 1: Bén B nhin day cho bén A trong hoc ky ...... nam hoe ........

TT | Tén mon Lép Sotiét |Pongia | Tién | Thanh Tién

hoc quy dbi | (Dong/tiét) | xe
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tam
tinh

Téng cong: ... ddng.
Bing chi: ....... dong.

Piéu 2: Trach nhiém cia Bén A

1. Cung cip cho Bén B nhiing diéu can thiét dé giang day: Chuong trinh mén hoc,
danh sach sinh vién, thoi khoa biéu cua 16p day, trudc ngay giang day it nhat 01 tuan.

2. Giao bai thi cho Bén B chdm, chdm nhét 1a 02 ngay sau khi thi xong.

3. Thoi gian thanh todn tién thi lao giang day (coi thi, chdm thi - néu c6): Theo quy
dinh cua Trudng.

Diéu 3: Trach nhiém ciia Bén B

1. Thuc hién nhiém vu cua nha gido theo quy dinh cua phap luat vé gido duc va cac
quy dinh ctia phap ludt c6 lién quan dén hop ddng thinh giang.

2. Bao dam hoan thanh nhiém vu tai co quan, t6 chite noi minh cong tac; dua ké hoach
thinh giang vao chuong trinh cong tac; phai bdo cdo ngudi ding dau co quan, td chirc noi
minh cong téc trudce khi giao két va sau khi chidm dut hop ddng thinh giang.

3. Sau khi ky hop déng, Bén B lam vié¢c voi B6 mon hoac Khoa, Trung tim dé nhén
16p, thoi khod biéu, danh séch sinh vién, chuong trinh va nhiing van dé khéc lién quan
dén noi dung mén hoc.

4. Dam bao tét viéc giang day theo quy dinh dung véi ndi dung mén hoc, lich trinh
giang day va thoi khoa biéu. Trudong hop dic biét khong thé 1én lép giang day hodc nho
ngudi day thay (phai 1a ngudi do bd mon quan 1y) thi bao cho Khoa (B6 moén). Néu nghi
thi phdi thong béo cho sinh vién biét trude va phai c¢é ké hoach day bit theo quy dinh.

5. Trude khi két thiic 16p 01 tudn, ndp cho Khoa dé thi kem dap an (néu Bd mén hodc
nhém mén hoc yéu cau).

6. Cham va giao bai thi cho Bo mén, Khoa cham nhéat 07 ngay ké tir khi nhan duoc bai
thi.

7. Tham gia sinh hoat v6i B mon, Khoa khi ¢6 yéu cau.
Piéu 4: Piéu khoan chung vé hop dong

1. Thoi gian thyuc hién hgp ddng: Tirngay .... dén ngay ........
2. Phuong thirc thanh toan: Chuyén khoan.

Piéu 5: Piéu khoin thi hanh

S6 hiéu: BM1/QT-PTCHC-GVTGKCQ/02  Lan soat xét: 02 Ngay hiéu luc: 01/4/2020  Trang: 2/3




1. Hai bén cam két thuc hién dung nghia vu ctia minh dd néu trong hop dong. Truong
hop bén nio vi Iy do bét kha khang budc phai thay déi hop déng cén théng béo trude cho
bén kia it nhét 02 tudn.

2. Hop dong nay lam thanh 04 ban c6 gia tri phap ly ngang nhau, bén A giit 03 ban,
bén B giit 01 ban.
3. Hop dong c6 hiéu luc ké tir ngay ky.
BEN B PAI DIEN BEN A
(Ky va ghi ré ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phic

LY LICH KHOA HQC
I — Ty thuit vé ban than
O WATBIL ovrescossensmimmssesmpmmmmnssssmmrrsinmess s s L BUTRIINTENE. . csenssnssemion bamisonimmmss hrisssriotiobbn
Ngay thang ndm sinh: .......cccccoveinnnnnne. LIBH TR ... conemsmsmcorsaninn Toén gido: . ...........
B RIIATER . el S P B A e e e A et o s
FAOE S T TIHES covuicommcciions i taimntinson ibininbpsi s St s s o naescs o
Chirc danh khoa hoe (GS, PGS...): cvccciieennnennnnsncrsnnensesnssssnnns Nam thang cong nhan, bo
TALE CTIEL e omeionsessssonsamssmamansn By S oo ek brsend
SO T TR At iR R ibemcoci e it B e e ek G o s
CHGE VL 08 B W COHE TARY ..ovivmivivvssmsnnnsammsanswmsnoes wions s s i s s e o i S e w65
Ngach vién chirc hi€n nay: .......ccocvviiieenennnne : Ma sb RO otn D M e Pl
H¢ s6 luong hién hudng: .................... Thang nam xép hé sé lvong hién huong: ..............co.........
Ngay thang nim duge tuyén dung vao bién ché (hodc HDLV): .oovoiiviiieiceeeeeeeeee e
Thiit WG FIaRE QB DH, B oo s oo sesomstassss i o coisss
Il — Qua trinh dao tao
1 — Tt nghidp dai hoc: ...oo.ovvvvvveeeeeeveeee, Chuyén nganh: ........oocovvveeeeeeeeeeeeeeee.
Lhiod B158 BAGTRErmemmsmemmisssssris sy Nam t3t NERIEP: wvovvveeeeeeeeeee e
2 — Biing Thac si:
et [0l GV 7T LS, Thé gian GA0IA0! wupamsnmssmnvessmmiine
Chuynnganh: .oumswusmassmmsmessnss Thang nam dugc cAp bang Thac ST: ..e.eeeeeeeeeereeereens
3 — Bing Tién si:
e 0 oo sl i o s s S Lo Ther glan Q80100 couiwmpismnmiissmsii
ChuyCR Nganh! .cmmmpnmommmmmamssarosss Thang nam duoc cip bang Tién si: . . ..
4 - Trinh d9 ngoai ngir (Ting, BANE CAP): ...ovevveeeeeeeeeeeeeeee oo ese e eeesesee e eseesess s

5 - Trinh dd tin hoe (BANZ CAP): c...vvuiveiveieeieeeeeeeeeeee et s e er e

I1I — Qua trinh céng tac (Tom tat)

Tir thang nim dén thang Chirc vu va don vi cong tac
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IV — Két quéa nghién ciru khoa hoc
I. Nhimng dé tai da dugc nghiém thu

STT |  Tén dé tai nghién ciru/ Nim hoan | Dé tai cip (NN, Trach nhiém
Linh vue nghién ciru thanh B§, nganh, tham gia trong dé
truong) tai
E
N
4
4.
5,

2. Cac cong trinh khoa hoc (bai bao khoa hoc, bao cao hoi nghi khoa hoc, sach
chuyén khao...) d& cong bd: (tén cong trinh, nam cong bo, noi cong bé...)

JUVTICHIMU MROBIR. oo msnsmameienmmsssmmssnsssc s s s s s ot b s i i s s i e o s s T

...........................................................................................................................................................

Tp. Ho Chi Minh, ngay — thing — ncm 20
Nguwoi khai

Xdc nhén cia thi trwéng co quan

...........................................................................................................................................................
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TRUONG DAI HOC SU PHAM KY THUAT TP. HO CHi MINH
Khoa/CSLK:

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lip — Tu do - Hanh phic

DANH SACH CAN BO THINH GIANG

Hoc ky .ccovvsssene [ 1111 G 71—
STT Ho va tén Mia | Hoc | Chirc danh Mén hoc Mi moén hoe | Lép So tiét
giang vi
vién
1
2
3
4
5
6
7
8
Ngay .......... thang .............. nam 201 ...
Trudéng don vi
S6 hiéu: BM3a/QT-PTCHC-GVTGKCQ/02 Lan soat xét: 02 Ngay hiéu luc: 01/4/2020 Trang: 1/1




TRUONG DA HOC SU PHAM KY THUAT
THANH PHO HO CHI MINH

CONG HOA XA HOI CHU NGHIA VIET NAM

Dic lip - Tu do - Hanh phiic

KHOA/CSLK: +.ccveuennise
BANG TONG HQP THONG TIN GIANG VIEN THINH GIANG
( hoc ky......, nim hoc)
S Cig‘;g “'1';"‘ ',""":19““" o Tai khoin ATM
Stt| Hova tén | o2 M4M2 1 Noi sinh A ERECENnE Ran Trinh d§ | Chie danh | o+ ™ | Ma sé thué Email | S& Dién thoai
niim sinh : lién lac Tén Nean * *
fil Ngay cfip Noi ciip S6 TK X g Chi nhanh
hang
TP. Hd Chi Minh, Ngiy......... thinh ....... Nim .......
Trwong don vi
S6 hiéu: BM3b/QT-PTCHC-GVTGKCQ/02 L4n soat xét: 02 Ngay hiéu luc: 01/4/2020 Trang: 1/1




CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tuw do — Hanh phuc

PHIEU THONG TIN GIANG VIEN THINH GIANG
(Vui 1ong khong thay dbi ciu truc file Excel)

Théng tin cia giing vién

Phén diéu chinh thong tin ciia giang vién
(Néu c6 thay déi thong tin dbi voi lan dau da
cung cip)

Hudng dén dién thong tin

Tén don vi moi giang

Ghi rd bd mdn/khoa hodc CSLK moi giang

Ma thinh giang

Ma thinh giang gdm 4 sd, truong hop giang
vién thinh giang lan dau thi dé tréng 6 nay.

Ho va tén giang vién

Sinh ngay Pién theo cau triic dd/mm/yyyy

Noi sinh

S6 CMND/CCCD ‘ '

Ngay cép Dién theo cau tric dd/mm/yyyy

Noi cip

Trinh do Tién sy, Thac sy, K¥ su, Ctr nhdn, Dai hoc
Dién thong tin chirc danh theo quyét dinh b
nhiém: Giang vién, Giang vién chinh, Giang

Chirc danh vién cao cap, Pho Giao su, Gido su.

Céc trudong hop khéng phai cac chire danh ké
trén, vui long dé "Tro giang".

DPia chi thuong tri

Dia chi theo ho khau

Dia chi tam tra (néu co)

Dia chi noi ¢ hién nay

Sé dién thoai

Email

Ma s6 thué

Tra ctiu tai trang
http://tracuunnt.gdt.gov.vn/tennt/msten.jsp

S6 tai khoan

Vui long dién chinh xéc s6 tai khoan.

Tai ngan hang

Chi nhanh ngan hang

S6 hidu: BM4/QT-PTCHC-GVTGKCQ/02

TP. H6 Chi Minh, ngay ... thang ..nam ...
GIANG VIEN KY TEN

Lén soat xét: 02

Ngay hiéu luc: 01/4/2020
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TRUONG DAl HQC SU PHAM KY THUAT TP. HO CHi MINH CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG PAO TAO KHONG CHINH QUY Poc ldp - Tw do - Hanh phiic

DANH SACH PE NGHI KY HOP DPONG THINH GIANG TAI CO SO CHINH
HOQC Ki NAM HQC

STT | Ma GV | Ho va tén | Chirc danh | Hoc vi | Ma 16p | Nhém | Loai| Ma mén hoe | Tén mon hoc S6 tiét tam tinh | Pon gia GD Tién xe | Thanh tién | Pon vi| Ghi cha

Alw || —

Ngay thang ndm 20
DUYET CUA BAN GIAM HIEU TRUONG PHONG PAO TAO KHONG CHINH QUY Ngudi l3p bing
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CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DH SU PHAM KY THUAT TP.HCM
Poc liip - Tw do - Hanh phic

PHONG DAO TAO KHONG CHINH QUY

DANH SACH CAN BO THINH GIANG KY HQP DONG TAI CO SO LIEN KET ....onncniuunnnna.
HOCKY:  -NAM HQC:

Ghi chi

(GVTG

WS, T .o . , B = ! Eoik : Tiét quy [Don gia /|HE sb dial.. .y |méi/thay

STT |Ma GV Ho va tén Hge vi |Chire danh Giang day mon Ic Lép So tiet HSLD adi ikt Iy Thanh tien ddi hoe

vi, chire

danh)
1
2
3
4
5
Ngay thang nam 20
Duyét ciia Ban Gidm hiéu Truwong phong Dao tao KCQ Nguoi lip bing
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NG DAl HQC SU PHAM KY THUAT TP. HO CHi CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG DAO TAO KHONG CHINH QUY Poc 1dp - Tu do - Hanh phiic

XAC NHAN KHOI LUQONG PAO TAO KY THANH LY HOP PONG THINH GIANG TAI CO SO CHINH
HOC Ki NAM HQC

STT | Ma GV |Ho va tén Chiirc danh Hoc vi| Ma I6p | Nhom | Loai| Ma mén hoc Tén mén hge S$6 tiét tam tinh | Pon gida GD | Tién xe | Thanh tién Pon vi

Ghi chi

e | —

Ngay thing nam 20
DUYET CUA BAN GIAM HIEU TRUONG PHONG PAO TAO KHONG CHINH QUY Nguoi lap bang
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TRUGNG DH SU PHAM KY THUAT TP.HCM

PHONG DAO TAO KHONG CHINH QUY

XAC NHAN KHOI LUONG GIANG DAY KY THANH LY HOP DPONG THINH GIANG TAI CO SO LIEN KET...

HOCKY:

- NAM HOQC:

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phic

Ghi chi
(GVTG
- . PR S i

STT [MiGV Ho va tén Hocvi |Chire danh Gidng day mén TC Lop sheiée | msip |TICtauy |Dongid/HEsO iy, o g, [ mOVthay

* o doi tiet Iy doi hge

vj, chire

danh)
I
2
3
4
5

DUYET CUA BAN GIAM HIEU

S hiéu: BMEb/QT-PTCHC-GVTGKCQ/02

Trwing don vi

Lin soat xét: 02

Ngay hiéu lue: 01/4/2020

Ngay thang

Nguoi lidp bing

Trang: 1/1

ndm 20




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Pjc lp — Ty do — Hanh phiic
THANH PHO HO CHI MINH
<t R /BB-DHSPKT

BIEN BAN NGHIEM THU, THANH LY HQP PONG GIANG DAY
Hom nay, ngdy .... thang ..... ndm ....., ching toi gom:
Bén A: Truong Pai hoc Sw pham Ky thuit Thanh phé H6 Chi Minh
Pai dién:
Dién thoai:
S6 tai khoan:
M3 sb thué:

(Theo gidy Uy quyén sé ..../GUQ-DHSPKT-TCHC ngay .... ctia Hiéu truong Trudng
bai Hoc Su pham K¥ thuét TP. Hb Chi Minh)

Bén B:

Ong (ba)

Sinh ngay

S6 CMND/ CCCD :, Ngay cép :, Noi cép :
Hoc vi

Chtre danh

Dia chi lién h§

Dién thoai

Ma s6 thué

S6 tai khoan  :, Ngan hang

Cung nhiém thu va thanh 1y hop dong giang day sé: ..../HD-DHSPKT ngay ...

thang ... nam ....., ndi dung va khéi luong cong viéc da thuc hién:
TT | Tén mon Lép So tiét | Pon gia Tién Thanh Tién
hoc quy doi | (Pong/tiét) | xe
tam
tinh

Gié tri hgp dong da thuc hién: ... dong.
S6 tién viét bang chix: .......

Bén A thanh toan cho bén B s6 tién ...... dong (Bing chir: ........... ).
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Két luan: Sau khi Bén A thanh toén du s tién trén cho Bén B thi hop dong nay coi nhu
duoc thanh ly. Bién ban nay lam thanh 04 ban c6 gia tri phap ly ngang nhau. bén A giir
03 ban, bén B giit 01 ban.

BEN B DAI DIEN BEN A
(Ky va ghi ré ho tén)
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